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Finance Team 

(These are appointed positions) 

1. Benevolence Assistants – They will assist the benevolence Elder with the 

food pantry and assessing what the best way is to help people in need. 

2. Financial Secretary & Assistant - The financial secretary is responsible for 

making sure the offering is counted and tabulated every Sunday.  This  

person will ensure that the money is deposited and all entries in the 

church data system are correct, kept confidential, and updated.  They are 

also responsible for ensuring that everyone gets their financial giving 

statement at the end of the year.  To have this position you have to be 

bonded and must pass a criminal background check. 

3. Offering Counters - The offering counter is responsible for  accurately 

counting the money received in tithes and offerings immediately following 

collection of the tithes and offerings  during second service.  To have this 

position you must pass a criminal background check. 

4. Treasurer & Assistant - The treasurer will help ensure ethical handling of 

all church funds and oversee management of church banking accounts.  To 

have this position you must pass a  criminal background check. 

5. Yearly audit – made up of at least two people who are not  related to the 

treasurer or the financial secretary, they will audit all spending and giving 

to ensure accountability. 

Office/Administrative Team 

1. Data Entry – responsible for putting in attendance after the second service 
using our church database and/or coming in during the week to put in addi-
tional information in the database. 

2. Bulletin reviewer – this person is responsible for reviewing the bulletin before 
it is printed on Friday to ensure all information is understandable and                   
grammatically correct. 

3. Librarian - The librarian is responsible for organizing and maintaining the 
church library. 

4. Book Processing Assistant - The book processing assistant will help the                            
librarian prepare and maintain books for inclusion in the church library. 

5. Book Reviewer - The book reviewer is responsible to review book content to 
make sure books are appropriate for the church library, to recommend new 
books for the library and to provide occasional reviews of new library books for 
the church  

Office/Administrative Team (cont) 

7. Photographer - The photographer will take photographs for church publications, 
including the directory, and historical archives and of all new attendees to put in 
the church database 

8. Web Site – responsible for updating and expanding our website as needed to keep 
people informed and reach out to the web community. 

 

Property/Grounds Team 

1. Camp Cabin – this person is responsible for making sure the cabin at Ludlow Falls 
Campground is taken care of. 

2. Exterior – these people are responsible for maintain the exterior of the building 

3. Gardening – these people are responsible for the beautification of our grounds 

4. Interior – these people are responsible for maintaining the interior of the building. 

5. Parsonage – these people are responsible for making sure the parsonages are 

maintained and kept up to date 

6. Security Team – These people are responsible for the overall security of the 
church facilities and people meeting in them. 
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 _____________________________________________ 1 Corinthians 12:28 (ESV)  



 This team oversees the church,  office, property and financial ministries of 

the church.  .  If you feel your giftedness and passion are in this area, it 

might just be where your serve should be.  Depending on the area served, 

a mandatory criminal background check will be required  

■ Elders (appointed position) – They oversee the congregation.  To 

be an Elder, you must be a member of the church, nominated from the 

congregation, and interviewed by the current Elders.  This person will 

the be put before the congregation for a vote of affirmation and if                

affirmed serves a 3 year renewable term. 

■ Finance Team (appointed positions) – Made up of the                    

Treasurer, Treasurer Assistant, Financial Secretary, Financial Secretary 

Assistant, and Elder over Finance, this team oversees the financial 

needs of the church, making recommendations to the Elder Board 

about spending, giving and the yearly budget.  

■ Office/Administrative Team – This team is overseen by the Staff 

and is responsible for helping everything work cohesively together at 

the church.  They are responsible for making a recommendation to the 

finance team for their yearly budget.   

■ Property/Grounds Team– this team is overseen by the Property 

Elder and is  responsible for making sure our facilities and grounds are 

in tip top shape, making recommendations to the Elders when major 

projects are in order.  They are responsible for making yearly                            

recommendations to the Finance Team for budgeting in their area. 

 Serve as under-shepherds (under Christ).  John 10:16, Colossians 1:18, 1 Peter 

2:5, Hebrews 4:14. Ability to receive instruction from Christ. 

 Lead a life of prayer.  Willingness to give extra time to pray alone, with other 

Overseers, and with the Pastors. 

 Carry out restoration.  Galatians 6:1-2, Going to sinning, lax Christians and                  

lovingly confront as needed. 

 Prepare other people to serve.  2 Timothy 2:2.  Giving time to a mentoring 

process in order to train future leadership/overseers. 

 Be a “steward” (oversees) the flock.1 Peter 5:1-2.  Committed to Biblical                 

standards and directives; committed to helping by example and testimony; and 

assisting the congregation to live under the Lordship of Christ.  Clarifying as 

needed:  church doctrines, practices and church policies. 

 Select a Pastor.  Appoint the Pastoral Search Committee with an elder                         

representative being the chairperson. 

 Complete the annual evaluation of pastoral staff. 

Elders and Responsibilities 

To get in touch with our elders, please call the church office for more information: 
5231 Gettysburg Pitsburg Rd., Greenville OH  45331 

937-447-3885 * pleasant_view@embarqmail.com * www.pleasantviewmc.org  


